Annual Governance and Accountability Return 2023/24 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authoritles* where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from

a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2023/24
1. Every smaller authority in England whera the higher of gross income or gross expenditure was £25,000
or less must, after the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Return in accordance with Proper Fraclices, unless the authorily:
» tdoes not meet the quaiilying criteria for exemption; or
» does not wish to certify ltself as exempt

2. Smaller authurities whera the higher of all gross annual iIncome or gruss annual expenditure doos not
exceed £25,000 and thal meel the qualifying criteria as set out in the Cerlificate of Exemplion are able
to declare themselves exempt from sending the completed Annual Governance and Accountabhility
Return to the external auditor for a limited assurance review provided the aulhority completes:

a) The Certificate of Exemption, page 3 and relurns a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2024. Failure to do so will result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Form 2) which is made up of:

c) Annual Internal Audit Report (page 4) must be compleled by the authority's internal auditor.

d) Section 1 - Annual Governance Statement (page 5) must be completed and approved by the
authority.

e) Section 2 - Accounting Statements (page 6) must be completed and approved by the authorily.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

The authority must approve Section 1 Annual Governance Statement before approving Seclion 2
Accounling Statements and both must be approved and published on the authority website/webpage

befare 1 July 2024.

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities, These include:

+ Certificate of Exemption page 3

* Annual Internal Audit Report 2023/24, page 4

« Section 1 - Annual Governance Statement 2023/24. page 5
Section 2 — Accounting Statements 2023/24, page 6
Analysis of variances

Bank reconciliation

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audil Regulations 2016,

(9]

. s e 0

Limited Assurance Review

Any smaller authority may request a limited assurance review. If so, the authority should not certify itself
as exempt or complete the Certificate of Exemption. Instead it should complete Form 3 of the AGAR
2023/24 and return it to the external auditor together with the supporting documentation requested by the
external auditor. The cost to the authority for the review will be £210 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under ‘Publication Requirements', there is no requirement for the authority to have a review.

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015.
Throughout, the words ‘extemal auditor’ have the same meaning as the words local auditor” In the Accounts and Audil Regulations 2015,

*for a complete Hst of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2023/24, Sections 1 and 2

All sections Have all highlighted boxes been completed? -

An authority that wishes to declare itsell sxempt from the requirement for a limited assurance review must do
so at a meeting of the authority after 31 March 2024. It should not submit its Annual Governance and
Accountability Retum to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirermnents of the Transparency Code for Smaller Authorities.

The Certificate of Exemption must be returned to the external auditor na later than 30 June 2024. Reminder
letters will incur a charge of £40 +VAT for each latter.

The authonty must comply with Proper Practices in compleling Soctions 1 and 2 of this AGAR and the
Certificate of Exernption. Proper Practicas ara found in the Practitioners' Guide® which is updaled from

time to time and contains everything needed to prepare successiully for the financial year-end.

The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

The Annual Governance Statement (Section 1) musl be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented

ta the authority for approval. The authanty must in (his order, consider, approve and sign the acecounts

The: RFQ is required 10 commence the public righls period as so0on as practieal afier the date of the

AGAR approval.

Make sure that the AGAR is cumplels (no highlighted boxes left empty), end is properly signed and dalod, Any
amendmenls must be approved by the authority and property Initialled.

Us& the checklist provided below to review tha AGAR for compleleness al lhe mesting at which it is signed off.
You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners' Guide* which may assist.

Make sure that the accounting stalements add up and the balance carried forward from the previous year
(Box 7 of 2023) equals the balance brought forward in the current year (Box 1 of 2024),

The Responsible Financial Officer (RFO), on behalf of the authorily, must set (he commencement date for the
exarciso of public rights of 30 consecutive working days which must include the first ten working days of July.
The authority must publish, on the authority website/wabpage, the information requirad by Regulation 15 (2),

Arcounts and Audit Regulations 2015, including Lhe period for the exarsise of public rights and the name and
address of the external auditor before 1 July 2024,

Hava the dates sel lor the pariod tar the exercise of pubiic rights been publishid?

o
L
Internal Audit Report | Have all highlighted boxes been completad by the internal auditor and explanations providod? :: '

Seclion 1 Forany statementto which the response is ‘o', is an explanation available for publication?. v
Section 2 Has the Responsible Financial Officer signed the accounling statements before >

S_echm'nd 2 |Trust funds —have all disclosures been made if the authority as a body corporate is a N““( FE

presentation to the authority for approval?
Has the authorily's approval of the accounting statements been confirmed

by the signature of tho Chair of the approval meeting? v
_H‘afag?x_pjaniatign of significant variz:hons been putllished where required? , :— S N
Has the bank reconciliation as at 31 March 2024 been reconciled to Box 8? e

l—s an explanation of any differance between Rox 7 and Box 8 a:/z;uable\ should

a question be raised by a local elector and/or an interested party? iﬁ* ]

i Jsolo managing trustee? (Local Councils only)

‘Governance and Accountability for Smaller Authorities in England — a Practitioners’ Guide fo Proper Practices,
can be downioaded from www.nalc.gov.uk or from www.ada,org.uk
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Certificate of Exemption - AGAR 2023/24 Form 2

To be completed by smaller authoritles where the higher of gross income or gross expenditure

did not exceed £25,000 in the year of account ended 31 March 2024, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the | oeal Audit
(Smaller Authorities) Regulations 2015

There is no requirement 1o have a limited assurance review or to submit an Annual Gavemance and Accountability

Return to the external auditor, provided that the: sulhiorily has cerlifind itself as exempl gl 4 mssling of the
authority after 31 March 2024 and a compleled Cerificals of Exemplion is submitted no later than 30 June 2024

notlfying tha axtarnal Auditae

KIRBY  MISPERTON PARISH  CoynNClL

certifies that during the financial year 2023/24, the higher of the autherity's total gross income lur the yoar
or tulal gross annual expenditure, for the year did not exceed £25.000

1 -~
Total annual gross income for the authority 2023/24- -'E 3 £ }' 1 [~
Total annual gross expenditure for the aulhorily 2023/24: ;:ra' q E‘;‘) ! é/,

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then It

cannot certify itself as exempt and it must submit the completed Annual Governance and Accounlability Return
Form 3 to the exlemnal auditor to undertake a limited assurance review for which a foe of £210 +VAT will be payable.

By signing this Certificate of Exemption you are canfirming that:

* The authority was in existenca on 1st April 2020
* Inralaton to the pracading inancial year (2022/23), he exlernal audilor has not:
= issued a public inleresl report in respect of the authority or any enlity connected with it
- made a statutory recommendalion to lhe aulhorily, relaling lo the authority or any entity connected with it
= Issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 ("the Act”), and las tol willidiaws s (ulioe
* commenced judicial review proceedings under section 31(1) of the Act
* made an application under section 28(1) of the Act for a declaralion that an item of account Is unlawful, and
the: application has nol been withdrawn nor has the court refused to make the declaration
* The court has not declared an item of account undawiul after a person made an appeal under section 28(3) of the Act.
Il the above statements apply and the authority neither received gross incoms, nor incurred gross expenditure,
exceeding £25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditor
either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Accounling Statements, an analysis of
variances and Lhe bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Requlations 2015 including the period for the exercise of public nghts still need to ba fully completed and,
along wilh @ copy of this certificate, published on the authorily wabsite/webpage* before 1 July 2024
Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Responsible Financial Officer  Date | I confirm that this Certificate of
\L/06 [2024| 2wl s apbroved by this
Si_gg\ed by Chair Date i as recorded in minute reference:
- - Itfor [0 KMPC. 120624 A< 6.2
Generic email derass of Authority Telephone number
KMfarighllere o utr\ ook .cem 01653 b330

‘Published web address
Wi KifbjMiS?U ron . ryedaleconneck. 07 - Uk

ONLY this Certificate of Exemption should be returned EITHER by emall OR by post (not
both) as soon as possible after certification to your external auditor, but no later than
30 June 2024. Reminder letters for late submission will incur a charge of £40 + VAT.
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Annual Internal Audit Report 2023/24

Kirby Misperton Parish Council

https://kirbymisperton.ryedaleconnect.org.uk/

During the financial year andsed 31 March 2024, this authority's internal audilor acting independently and on the
Lasis of an assessment of risk, carricd out a selective assessment ot compliance with the relevant procedures
and controls in operalion and obtalned appropriate evidence from the authority.

The internal audil fr 2023/24 has been carried out in accordance with this authority's needs and planned
coverage. On the basls of the findings in the areas examined, lhe internai audit concluslons are summarised in
this table. Set out below are the objectives of internal control and alongside are the internal audit conclusions on
whether, in all signilicant respects, the control objectives were being achievead throughout the financial year to a
standard adequale lo meel the needs of this authortity.

| B s authonty comphied with 112 nnanaial mgluauomi payteils werg supponisil by nivoes, all
expenditure was approvad =nd VAT Was Appropriately accounted for,

|
|

:

f C. This authority assessed e significant nsks to achisving its objaelivas and reviewed tho adoguacy
| of arrangements to manage lhese T

| 0. The precept or rates requiremen resulted from an adequate budgelary process, progress against
|

|

|

b

|

i

A Appropriate sceounting records hava hmm ' properly kepl throughout the financial year.

O B N E 4

— o e -

| the budgel was reguiarly manitared; and reserves ware appropriate, ]
£ Expected income was fully received, based on correct prices, properly recorded and promptly
| banked; and VAT was appropriately accounted for.
F Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted lor, _
G. Salaries to employees and allowances 1o members wers pfud in accordance with this authonty's
approvals, and PAYE and NI requirements were properly applied

Asget and investmenis }hgin!mﬁ were complete and accurate and properly maintainad. 7- - v
Periodic bunk decount reconciliations ware properdy carried out auring the year. v

i I\(.wuulmg stalamants prapared during the yaur were pmpnrNi on the: correct accounting basis
| (receipls and payments or income and expenditure), agreed 1o the cash book. supported by an v
| adequate audit trail trom underying recards and where appropriate deblors and vredilurs waie
| properly recorded. . ‘ i
|1 1 the authority cortificd itsclf as exempt from a limilod assurance raview in 2022/23, it met the
exempﬂon criteria and correctly declared ilsell exampl, (1 e authooty had a limidoed assurance v
iew of Its 2022/23 AGAR tick not covered’)
L= Tha dulhiuiily publishisd Ure reyuined infunmalion un a website/webpage up to date ot the tima of v
the internal audil in sccordance with the relevant legislation.
| M_In the year coverad by this AGAR, the authority correctly providod for & perind for the exercise of

public rights as required by the Accounts and Audit Requiations (durng the 2027124 AGAR poriod, v
12-23 AGAR evidenced by a nolice on the website and/or

LK

L I S

ware public rights in relation to the 202
authority approved minutes confirming the dates set)

| N The authority has complied wilh the publication requirements for 2022/23 AGAR
| see AGAR Page 1 Guidance Notes) v

0. (For local councils only)
| Trust funds (including chiaritable) — The council met its responsibilities as & trustee.
For any other risk areas identified by this authority adequate controls existed (lisl any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried oul the internal audit

Signature of person who :
carried out the internal audit ﬂ Date 16/05/2024

“If the response s ‘no’ please stats the impiications and action being taken to address any weakness in contro! identified

(add saparate sheets if neaded).

“*Note: If the response is ‘not covered' please state when the most recent internal audit work was done in this area and when it Is
next planned; or, if coverage is not required, the annual Internal audil report must explain why not (add separate sheets If needed).

{Not g sicate
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Section 1 — Annual Governance Statement 2023/24

We acknowledge as the members of:

KRB Y MISPERTON  PARIS (o NCLL.

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and beliel, with
respact to the Acenninting Statements for the year ended 31 March 2024, (hat:

mewna tal s apihioy

1. Wa hava put wi place arrangements tor affsctive tinancial > arepaced its accuouttling steleanis i socniynes
managaman during the yoar, and for the proparatien of | 7 will the Acvounls snd Audl Reguiations.
the accounting slatements. v

<. We maintained an adequiate systam of intemsi eonirod p mado proper arrangements and accapted responsibitity
including moasures designed 1o prevent and delect fraud /’ for saleguarding the public money and resources in
and corruption and reviewed its cffeclivenesa. (7 is chame

1. Wa took all reasunablo stops o assure ourselvos nas anly done what it has the lsgal power to do and has
that there are no matters of actual or polential compligg with Proper Practices In doitg so.
non-compliance with kaws, regulations and Proper Ve
Prontioas that could hava a significant linancial effect v | ’
on the abity of this authority 10 condus! its |
DUAINGHS O MANAGH ils firsnces |

1. Wo provided proper opportunity during the year for during the year gave sil peraens microated wppatiniy
the axnrnise of alacions’ Aghts in aceoedanes wilh (he ” inspect and ask quesiions aboni s authonly & agoounla
tequiternents of Wi Avcounts snd Audil Regulalions, L

5 We carmied oul an assessment of the rigks facing this - considarad and dogumontod the inandial and ather riks i
Althority and took appmpriate staps o manage (hose P fatas and daalt with tham propedy
rivks, including (he introduction of intermal controls and/or v’
extarnal Insurances cover whaere required.

&. We maintained thraughout the year an adequate and arranged for a competent person. Indapendant of the financial
oftective systom of intermnal audit of the ascounting g conbols ad provedunes, (W wive dan ubisclive view on whether
tecordy und control systems. w mivrnal conlrols mwel the ireeds of is smafler authonty.

/. We ook appropriate action on all mattars raised // responded to mattars brought to its attention by infemsl and |
in reports from internal and external audit, » external audit

. We: considered whether any Iimgation, habililies or disclosadd evarything it shouwld have about its busincss aclivily
commitments, evamts or transactions, ovcuriing uitlier Fal during the: yeon wchiingy evends Giking place ofter the year
during or after the year-end, have a financial impact on / end il rulavani,

Unis sulhority and, where eppropriate, have included them '
In e accaunting statements,

. (For local councils anly) Trust funds including haz mot all of 13 responsiniiies where gy 5 boay
charitabla In nir napacity as the sole minaying comporato it is o colo managing trustee of o local tnrst
fruetee we dischargod our accountability OF lIUSES.
responsibililies lor the fund(s)asaals, mnehuding
financaal topuring sand. of roguirod, indoependent
Aaxaminalion or audil. |

“For any statement to which the response is ‘no’. an explanation must be published

This Annual Governance Statement was approved at a | Signed by the Chair and Clerk of the meeling whera
maoating of the authority on: | approval was given:

|12/ 062024 | o ,
and recorded as minute reference: ‘ Chair w
ORI o, e

The authority website/webpage is up to date and the information required by the Transparency Code has
baen published. | &

WWW. h\/b:jmis?e(fm. rycd;lc Conneck. 64. Uk
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Section 2 - Accounting Statements 2023/24 for
KIRBY mMiSPerTon  PAvisy coavnuL.

£l

Year ending
’ 31 March

\ 20107
AV

-Er

T Halances braught
tonaard

11 March

Do ot kewvs any
Al Tures snuxi

QNCIA 18Crds

ond reserves al thy beginring of i yoar
8% revurded in (he Tl records. Vilue must agren 1
| Box 7 uf pravions yie

Z.(~) Procopt or Katos and

232\

7
|

| T amounl of pracept (or lor IDDs rales and levies)
| received or receivable i the year, Exclude any grants
| racaived

l
l Lavies
l 3.(1) fotal other receipts

i lotal incame or receipts as recorded n the Vcn'shhn;)k less

the precept or raros/levios received (ine 2). Include any
grants receiverd

4.(-) Slaffcosts

Total expenditure or pa yments macde to and on behalf
of all employees. Include gross salaries and wages,
amployers NI contributions, empioyers pénsion

| sontnbulions, gratuitics and severance payments

5. (-) Loan interesticapital
repayments

0 O

| total expenditure: or payments of capital and interest

| mads dunng the year on the autihonty s borrowings (it any).

5. () Al othor paymonts

/. (=) Balances camad
forward |

| .

5316

A |

| ] Total axpenditure or payments as recorded m the cashe
| boak less staff costs (line 4) and loan interest/capital
| fopayments (lino b).
, Tolal baisnces ami reserves Al the end of the year Must
adisal (142+3) - (4+5+6)

| . Tousl vals of cash and | R& - STATED

short tarm investments

3212

y —,

The sum of all currant and deposit bank sseotnts. e
holtings and short term invesiments held us at 31 March
To agree with bank reconciliation,

9. Iotal fixad assets plus
long term investments
and assets

S9\b

| The value of atl the property the authority dwns = It Is made
L oof Ll fixend aassels and lony term investments as at
| 31 March.

10. Total borrowings

 —

For Local Counclis Only

113, Disclosure nate re Trust funds

(including ehartable) g

116, Disclosure note re Trust funds
(including charitable)

1 cartify that for the yoar endsd 31 March 2024 the Aceounting
Statements in this Annual Governance and Accountability

Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidanca in Governanca and Accountability for Smaller
Authorities — a Practitioners' Guide to Proper Practices
and presant fairly the financial poeition of this authority,
Signed by Responsible Financial Officer before being
presented to the puthority for approval

12/06 | 2024

Date

]
The
from third parties (inchiding PWLB).

<]

oulstanding oapital bnlanco—as-a_l 3march of all loans

—

The Councll, as & body curpurate, acts as sole frusten and
s respanzible for rmanaging Trust funds or asaels,

The figures in the aveounting Slatenunls above
exclude any Trus! transactions,

I confirm that these Accounling Stalements were
appraved by this authority on this date:

12/06 [ 20 24t
as recorded in minute reference: ’
FMPC 120624 # £.2.]

Signed by Chair aof the meeting where the
Accounling Statements were dpproved
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